Pro Bono Coordinator
Arkansas Children’s Hospital
Legal Aid of Arkansas is a public interest, not-for-profit law firm dedicated to assuring equal access to justice in civil matters for low-income Arkansans through legal representation, advocacy, community partnerships, education, and outreach. Through its medical-legal partnership, legal aid attorneys work on-site at healthcare institutions to help address the social and environmental factors that influence the health of low-income Arkansans. 
Legal Aid seeks a part-time pro bono coordinator for its Medical-Legal Partnership office located at Arkansas Children’s Hospital. This non-exempt level employee will assist in the provision of legal assistance to low-income persons. Responsibilities include placing pro bono cases with private attorneys, volunteer recruitment, orienting new volunteers, overseeing and developing volunteer recognition, tracking cases, resolving complaints, conducting outreach and client assistance clinics, maintaining community relations, performing administrative tasks, and developing partnership opportunities with law firms, corporations, law schools, colleges, bar associations, other organizations, supporting project activities including client intake and research, and other duties as assigned.  
Skills Required: 
1. Strong planning, problem solving, and organizing skills.
2. Effective oral and written communicative abilities. 
3. Positive interpersonal skills to deal with employees, volunteers from private bar & clients. 
4. Highly skilled in Microsoft 365 and the use of databases.
5. Law firm experience or legal education a plus. 
6. Spanish language skills a plus but not required.  

Qualifications: 
1. Bachelor’s degree, Paralegal Certification, Full-Time college/graduate/law school student, or equivalent experience/education.
2. Prior experience or training in the legal and/or medical field preferred, ability to comply with medical and legal privacy standards.
3. Valid driver’s license, liability insurance, and access to an automobile. 

To apply, please email cover letter, resume, and references to: Allison Sehika at asehika@arlegalaid.org. 
 
The position is open until filled. Legal Aid of Arkansas is an Equal Opportunity Employer. We celebrate diversity and are committed to creating an inclusive environment for all employees. Our goal is to be a diverse workforce that is representative of those we serve. The more inclusive we are, the better our work will be. 

